
  

  
POLICY 40.02 

CLUB ADMINISTRATION 

 

PREAMBLE 

Clubs are designed to enhance the post-secondary education experience by offering students the 
opportunity to pursue their learning through extra-curricular activities. Clubs are intended to foster a 
positive environment for students to express themselves and to join in activities within the diverse 
community of Douglas College students. Clubs are voluntary organizations formed by members of the 
College community and are a traditional part of campus life, contributing in a significant way to its 
intellectual, political, social and cultural diversity.  

Clubs and course unions are sub-organizations of the Students’ Union and as such, exist at the behest of 
the Students’ Union. Clubs must adhere to this and other policies and procedures of the Students’ Union 
and of Douglas College, and such directives as may be resolved by the students’ union’s board of 
directors or membership.  

While all requests by clubs for recognition and funding will be considered, the Students’ Union reserves 
the right to deny recognition and funding for any reason, within its sole discretion.  

 

STATEMENT 

1. DEFINITIONS 

Board: The Board of Directors of the Students’ Union. 

Committee: The Budget and Operations Committee of the Students’ Union. 

Club Registration Package: An information package, submitted by clubs when they are chartered 
and each September thereafter, which contains a list of active members, and a list of current club 
executive members.  

Academic/Fiscal Year: References to “year” in this policy will mean the academic and fiscal 
year, which begins each September 1, and concludes on August 31 of the following calendar 
year.  

Director of Finance: References to the Director of Finance shall mean the Students’ Union’s Board 
member responsible for Clubs or their designate.  

      
Committee Responsibility: Budget and Operations Committee  Adopted: February 2011 

Procedure: -  Last Amended: August 2019 
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2. CATEGORIES 

There shall be Five (5) categories of clubs, as follows:  

Religion/Partisan: clubs organized to support and participate in an established religions structure 
or political party, or those organized to achieve a political or religious goal, and not affiliated with 
a specific political party.  

Sport/Recreation: Clubs organized to facilitate participation in a sporting or recreational activity 
that involves physical exertion. 

Academic: clubs formed to represent and organize on behalf of students in a particular Douglas 
College program or faculty. These clubs may identify themselves as course unions. 

Grad Association: club formed to create an association of classmates in a certain course union 
who also share the same graduation date and may also be raising funds for their graduation event.  

General Interest: clubs organized around a particular interest or activity that does not require 
physical exertion.  

 

3. REQUIREMENTS FOR CLUB CHARTER 

3.1  Application for Active Status 

To apply for active status, a club must complete the following:  

a. Complete and submit a Club Registration Package for approval by the Board by the last 
Thursday of September (Fall ratification) or January (Winter ratification).  

b. Fulfill a role and purpose not already fulfilled by an existing club.  

c. Have their constitution, which must be in compliance with this Policy, approved by the 
Board. 

d.  Have one (1) of their executives attend a meeting of the Club Council, which occurs the 
1st Friday after club ratification.  

3.2  Maintenance and Loss of Active Status 

a. A club that has submitted a Club Application Package in the current year, and has been 
ratified by the Board will be considered active until the end of that year. 

b. Previously active clubs that fail to submit a Club Application Package following the start of 
a new year will be considered inactive.  

c. Those clubs that remain inactive for the duration of two consecutive years may be deemed 
abandoned, and lose their charter by resolution of the Board.  
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3.3 Membership Regulations 

a. Sport/Recreation, General Interest and Religious/Partisan clubs must be open to all 
students’ union members and therefore, must allow any interested member to join. 
Academic and Grad Association clubs may restrict membership to those students’ union 
members in the particular program, department or faculty around which the course union is 
being organized.  

b. Sport/Recreation, General Interest and Religious/Partisan clubs shall maintain a list of not 
less than fifteen (15) active members of whom ninety percent (90%) must be Students’ 
Union members. Academic clubs and Grad Associations shall maintain a list of not less 
than thirty (30) active members of whom ninety-five percent (95%) must be Students’ Union 
members. Non-Students’ Union members may include Douglas College alumni, faculty, 
staff or members of the community.  

c. To be considered a club member, an individual must sign the membership list form. Per 
Article 3.6 below, for Sport/Recreation clubs and certain other clubs, an individual 
seeking to be a member of the club must also sign a liability waiver indemnifying the 
Students’ Union and Douglas College from any injury arising from the Club’s activities. 

3.4 Club Governance Requirements 

All clubs shall be governed democratically by an executive committee that is drawn from, and 
responsible to, the club membership. Club executives shall have the ability to govern the 
affairs of their club, subject to the following: 

a. Club executive committees shall have no fewer than three members elected by the club 
membership, and shall meet no fewer than once per month for each month between 
September and April. Clubs executive positions shall be elected at least once per year, or 
more frequently subject to a club’s bylaws. 

b. All club executive members must be members of the Students’ Union. 

c. Each club executive is responsible for ensuring that the club operates democratically in 
accordance with the club’s constitution, the bylaws of the Students’ Union, the policies of 
Douglas College, and the relevant laws of the federal, provincial and municipal 
government. Academic clubs and Grad Associations shall maintain a set of bylaws and 
may either develop their own unique set of bylaws or choose to use the Default 
Constitution provided in the Club Registration Package. 

d. Members of the club executive shall bear joint and several liability for damages arising for 
the actions of the club where such actions are in violation of this policy, the bylaws of the 
Students’ Union, the policies of Douglas College or any other law or regulation of the 
jurisdiction in which the actions took place. 

e. Members of the club executive are responsible for avoiding, and when unavoidable, 
disclosing any conflicts of interest that may arise in relation to a club executive member’s 
duty of care to the club and some other duty or interest. Where such a conflicts exists, a 
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club executive member must take appropriate action to abstain from participating in any 
decision on, or discussion of, a matter in which their interests are conflicted. 

3.5 Club Legal Status 

Clubs of the Students’ Union are not legal entities, and exist as informal sub-entities of the 
Students’ Union. Clubs may not enter contracts or incur debt, nor can they bind the 
Students’ Union to a contract or debt. Clubs do not have the authority to, and thus must 
not, apply for a liquor license or a gaming license. 

 

3.6 Exclusions and Restrictions 

Douglas College maintains a risk assessment tool that categorizes activities as either low, 
moderate, high, or extreme risk. The Students’ Union shall use this risk assessment tool in 
assessing exclusions and restrictions to club status and club activities. Clubs whose 
purpose is to engage in activities defined by the risk assessment tool as extreme risk shall 
not be ratified, and no club may engage in an activity that would qualify as extreme risk 
under the risk assessment tool.  

Douglas College maintains a Minors on Campus policy that governs minors involvement with 
activities and programs on campus. Minors are defined as individuals under the age of 
19. Minors enrolled as students may take part in all College activities and activities held 
on Douglas College campuses. Minors not enrolled in Douglas College are restricted 
from being members of Douglas Students’ Union clubs and restricted from taking part in 
club activities. 

All clubs with a purpose defined as high or moderate risk shall be required to have all 
members sign a liability waiver indemnifying the Students’ Union and College from any 
injuries arising from a club’s activities. Any club wishing to undertake an activity that 
qualifies as moderate or high risk shall be required to get the express permission of the 
Students’ Union prior to undertaking that activity. 

 

4. CLUB RESOURCES 

4.1  Office Services 

Active clubs will be provided access to the office services listed below at rates equal to those 
charged to members:  

a. printing and photocopying; 

b. banner printing; 

c.  button making; 

d. digital storage (via USB); and 
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e. computer access. 

4.2  Space Use 

Active clubs will be provided the ability to book space for meetings, events and other 
gatherings in the Students’ Union Building, and where made available by the College, in 
spaces owned, operated or controlled by Douglas College. Clubs may also book space 
for tables or kiosks in the Coquitlam Campus atriums and the Concourse of the New 
Westminster Campus, subject to availability and any rules, regulations or policies of 
Douglas College.  

4.3  Sign Language Interpretation 

Active clubs may receive assistance from the Students’ Union in securing sign language 
interpretation for their events or meetings.  

4.4  Digital Services 

All clubs shall be listed club on the Students’ Union’s website, and shall have access to 
information, services and communication through the Students’ Union’s online club portal. 
All clubs will also be provided with an official DSU club email address.  

4.5 Equipment Rentals  

Active clubs will be provided access to the equipment listed on the DSU Equipment Rental 
form. Equipment rentals must be pre-approved by the Club coordinator at least 3 
business days prior to the request date. Rental Requests can be for up to 48 hours at a 
time, or as approved by the Club Coordinator. 

 

5. FUNDING AND FINANCIAL MANAGEMENT 

Clubs receive funding in three ways: basic annual club grants and budget allocations from the 
Students’ Union, and fundraising. Each club will be granted two accounts with the Students’ Union: 
one to maintain and draw expenses from budget allocations from the Students’ Union, and a 
second account for fundraised money held in trust. 

5.1  Basic Annual Club Grant 

Each year, upon being granted active club status, a club becomes eligible for a basic annual 
club grant from the Students’ Union of one hundred dollars ($100). The basic annual 
club grant is meant to aid the club in basic operations as it establishes its plan or 
activities for the year ahead. 

5.2  Club Budget Allocations 

a. Clubs become eligible for budget allocations from the Students’ Union each year upon 
being granted active status. Club Budget Request Forms will be available as part of the 
Club Registration Package, and must be completed and submitted on a timeline prescribed 
by the Board. The Form provides each club space to describe their plans for the coming 
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year, and the associated cost of each initiative.  

b. Budget Request forms will be due within two (2) weeks after the scheduled Clubs Council 
meeting.  

c. Funding for the club beyond the Basic Annual Club Grant is based on a club’s budget 
request proposal. The following maximum funding allocations apply to each category of 
club respectively: 

• The maximum budget allocation for General Interest, Sport/Recreation, 
Partisan/Religious, and Academic Clubs shall be $500 per year. 

• The maximum budget allocation for a Grad Association shall be $500 per year, 
and $1000 in total budget allocation over the life of the Association.   

d. In recognition that most clubs apply for active status in the fall semester, 75% of available 
club funds will be allocated to fund clubs seeking funding in the fall semester, and 25% of 
funds allocated to clubs seeking funding in the winter semester.  

5.3  Club Budget Accounts 

Each club shall be granted a Budget Account that shall contain a club’s annual basic grants 
and budget allocation, as well as any other funds that may be donated or supplied by 
the Students’ Union. The following terms shall apply to funds held in budget accounts: 

a. Budget Account funds may only be used for expenditures designed to advertise the club to 
Students’ Union members, expenses associate with conducting the club’s meetings, locker 
rental costs, and for such other expenses note in a club’s accepted Budget Request Form. 

b. No funds shall be expended from a Club budget account without appropriate 
documentation. 

c. At the end of each fiscal year, all unspent funds in a club’s budget account shall be 
returned to the Club Fund’s general account. 

d. Budget account funds may not be used to make a donation to a third party organization, 
except as may be approved by the Committee.  

5.4  Fundraising 

Clubs are encouraged to raise additional funds beyond their basic annual club grant and 
budget allocation, and may participate in fundraising activities or seek sponsorships for 
events and activities. Clubs may not undertake commercial operations, nor any forms of 
gaming (raffles, 50/50 draws, etc). Funds raised by clubs shall be held in trust by the 
Students’ Union. Clubs many receive in-kind donations of services, but may not accept 
capital items without the consent of the Committee. 

5.4 Club Trust Accounts 

Each club shall be granted a Trust Account that shall contain any other funds raised 
independently by the club. The following restrictions apply to funds held in trust accounts: 
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a. No funds shall be expended from a club trust account without appropriate documentation. 

b. All funds generated by fundraising and sponsorship must be first deposited to the DSU trust 
account before being used to fund club activities. Failure to do so may result in disciplinary 
action set in 8.1. 

c. Clubs may use trust account funds as they see fit, provided that the purposes are germane 
to the Club Constitution, not prohibited by the statutes of the Students’ Union, and have 
been duly approved by the club’s executive committee. 

d. Clubs deemed to have been abandoned due to two years of inactivity shall have their trust 
accounts terminated with remaining funds transferred to the Club Fund’s general account.  

5.5  General Financial Restrictions 

The following shall restrict clubs’ financial activities and expenditures:  

a. Clubs may not engage in activities resulting in the personal benefit of individual members, 
but rather activities that benefit the majority of members of a club. 

b. Clubs may not purchase alcohol with club funds. 

c. Events funded by clubs must be open to all club members, except where restrictions are 
applied by the laws of British Columbia.  

d. Clubs may not use funds or access to facilities to directly support a candidate or 
candidates for election in a federal, provincial or municipal electoral process but may 
produce materials and host events in support of a recognized political party. No club may 
make direct donations to a political party or candidate for election to a governmental or 
legislative body. Partisan Clubs must refrain from third party campaigning as defined by 
Elections Canada and Elections BC.  

e. Clubs may not sell general sponsorships or advertising on campus, but may seek 
sponsorship donations to support their events and activities provided that the club follow a 
formalized process that has the prior expressed approval of the Director of Finance. 

f. Clubs may not purchase gift cards, vouchers or other transferable certificates of value. 

g. All reimbursements must be pre-approved expenditures and will require original and 
itemized receipts for disbursement of funds by the DSU. Receipts must be received by the 
office within two (2) months of purchase/event. 

5.6 Signing Authority  

As part of the Club Registration Package, each club shall provide a list of three signing 
officers authorized to approve expenditures and make bookings on the club’s behalf. The 
authorization of expenditures from club accounts shall require the signature of two 
recognized signing officers of the club. The booking of equipment and rooms shall 
require the written consent of one signing officer.  

No signing officer shall be recognized by the Director of Finance until they have received a 
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sample signature. All signing authorities of a club are accountable to both the club 
membership and the Students’ Union for the financial activities of the club including 
prohibited expenditures and debts incurred.  

5.7 Debt  

Clubs are prohibited from issuing financial commitments that exceed their available funds, 
resulting in a negative balance in either their trust or budget accounts. If a negative 
balance in either account is incurred, the Students’ Union shall use available funds from 
the other account to produce a zero balance in the account overdrawn. If insufficient 
funds are available in either of a club’s accounts to satisfy a financial commitment, that 
club may face the withholding of future budget allocations or the removal of club status. 
Notwithstanding the above, where a negative balance has been produced by the 
negligence or wrongdoing of club signing officers, the Students’ Union reserves the right 
to pursue repayment from those individuals responsible.  

 

6. CLUB CONDUCT 

For the purpose of this policy, harassment is defined as the abusive, unfair, or demeaning treatment 
of a person or group of persons that has the effect or purpose of unreasonably creating a hostile, 
intimidating, threatening, or humiliating environment. Clubs shall promote and maintain a 
harassment-free environment in the conduct of their activities. In executing this responsibility, club 
executive committee members shall practice due diligence in avoiding and preventing situations in 
which harassment may occur. 

Club communications and publications shall be respectful of the rights and interests of all students, 
regardless of their race, colour, ancestry, place of origin, nationality, religion, family or marital 
status, physical or mental disability, age, sex, sexuality, gender, gender identity, or conviction for a 
criminal charge. Clubs shall refrain from the publication of literature that is untruthful or misleading; 
that perpetuates gender, cultural or racial bias; that interferes with safety and security of the campus 
community; that injures the public reputation of the Students’ Union; or that demeans a person or 
group. 

 

7. COMPLAINTS AGAINST A CLUB 

The Students’ Union shall maintain a procedure for hearing and adjudicating complaints made by 
a member of the campus community against a club or club members in relation to a club event or 
activity. Procedure 40.02-01 shall describe the process for receiving and adjudicating complaints. 

 

8. CLUB DISCIPLINE 

8.1 Actions Giving Rise to Discipline 

Discipline of a club may occur following an investigation of a compliant about a club’s 
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conduct received as per Article 6 of this policy, or following an investigation initiated by 
the Committee or Board. If a club has been found in violation of this policy by the 
Committee, discipline shall be applied based on the severity and nature of the violation 
and shall include the following:  

a. An order in writing to cease the violation and to refrain from committing the same or 
similar violation again; 

b. Freezing of accounts, denial of funding, or withdrawal of unspent funds for the remainder 
of the year; 

c. Withdrawal of room or equipment booking privileges for the remainder of the year; 

d. Withdrawal of postering privileges for the remainder of the year;  

e. Withdrawal of club status for up to 18 months; or, 

f. Other such discipline within the scope of the forgoing. 

8.2 Appeal of Discipline 

A disciplined club shall have the ability to appeal to the Board to have discipline reduced or 
eliminated. A club seeking to appeal shall send correspondence electronically or in hard 
copy to the Students’ Union Chairperson outlining the nature of their appeal, and the 
reasons they believe the discipline was misapplied. The Board shall consider the appeal 
within thirty (30) days of its receipt, and respond to the appealing club within that 
period. The Board may ask club representatives to appear before a meeting of the 
Board to answer questions about their appeal prior to making a determination on the 
appeal. 

 

9. MEMBERSHIP OUTREACH AND DEMOCRATIC PARTICIPATION 

9.1 Participation in Students’ Union Structures 

Recognizing that the Students’ Union is a democratic organization that relies on the 
participation of members to be effective, clubs shall be expected to take a leadership 
role in promoting participation in the Students’ Union and demonstrating their affiliation 
with the Students’ Union as follows: 

a. Every club shall participate in the Club Council by sending a representative to meetings of 
the Council.  

b. Every Club shall participate in the Students’ Union’s general meeting by sending at least 
one representative to participate in the meeting. 

9.2 Membership Awareness and Online Outreach 

Clubs are an important part of campus life, and a central element of the Students’ Union’s 
work. To ensure that members are aware of clubs’ relationship with the Students’ Union 
and have access to club events, services and advocacy, the clubs shall undertake the 
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following: 

a. All advertising and promotions for the club must include the DSU logo and the club’s full 
name (DSU ______ club), and must be pre-approved by the DSU. 

b. All clubs shall maintain an account with the DS App, which shall include, but not limited 
to, event postings and an up to-date description and executive profile.  

c. Any clubs that wish to create and maintain social media accounts for their clubs must 
include the clubs full name, ex: DSU History Club. The Students’ Union is not responsible 
for maintaining any clubs’ social media accounts, and the content of social media 
accounts created by clubs shall be the responsibility of the club executives and any 
administrator of a club’s social media account as defined by the relative social media 
platform. 

d. All clubs shall be listed on the Students’ Union website’s club portal as outlined in Article 
4.4 above. 

 

END OF DOCUMENT 
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RISK ASSESSMENT TOOL 
for Off-Campus Activities Involving Students 

 
The below activity descriptions should be considered by a Group Leader to assist in the determination of the risk level 
assigned to an off-campus activity involving students. 

 

 Assigned Risk Level - LOW RISK - activities include but are not limited to:  
 
• Exposure to hazards no greater than those typically encountered in regular travel to/from campus and in 

experiences on campus. E.g. attend a local conference, workshop, museum, mall, academic institution, library, 
arts performance, spectator event, etc., with no significant health/safety risks, no alcohol, no overnight stays, 
and no common vulnerability within the participant group that may elevate the risk. 

 Assigned Risk Level - MEDIUM RISK - activities include but are not limited to: 

• Overnight stays in locations where Government of Canada Travel Advice & Advisories indicates "Exercise Normal 
Security Precautions”. 

• Higher level of risk than typically encountered in College campus setting. 
• Common recreational activities, typically requiring low skill level to participate, e.g. cycling, skating, including 

those in/on/near bodies of water. e.g. swimming, canoeing, paddle boarding etc., hiking marked trails, etc. 
• Exposure to wilderness/wildlife. 
• Involves construction site, mechanical plant, or exposure to chemical/biological hazards. 
• Consumption of alcohol and/or its promotion is a component of the activity. 
• Potential for exposure to aggressive persons. 
• Risks readily mitigated through orientation, safety demonstration, use of certified guides and/or use of personal 

protective equipment. e.g. helmets, life jackets, high visibility vests etc. 

 Assigned Risk Level - HIGH RISK - activities include but are not limited to: 

• Locations where Government of Canada Travel Advice & Advisories indicates "Exercise a High Degree of 
Caution”. 

• Exposure to high altitudes, cliffs, potential for falls greater than 10', extreme terrain, extreme weather &/or surf 
conditions, personal watercraft. e.g. kayak, ATVs, motorcycles, scooters, horses etc. 

• Exposure to hazards significantly greater than those encountered in everyday living but which can be minimized 
through planning, training, standard operating procedures, etc. e.g. conducting field research/studies in  
isolated or remote areas. 

 Assigned Risk Level - EXTREME RISK - activities include but are not limited to: 
 
• Locations where Canada Travel Advice & Advisories  indicates "Avoid all Travel/Avoid Non-Essential Travel”. 
• Hazardous activities with a high probability of serious injury or death. e.g. entering a war zone or serious 

contagious disease hotspot. 
• Activities with high levels of imminent and inherent danger, e.g. extreme/adrenaline sports (bungee jumping, ice 

climbing, rock climbing, trampoline activities, snowmobiling, sea-doo, whitewater sports etc.) and/or activities 
where changing environmental variables may result in poor execution of activity and expose participants to risk 
of serious injury or death. e.g. warming causing ice melt, avalanche, heavy rains causing mudslide etc. 
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PURPOSE 

              To assure the appropriate supervision and protection of Minors while visiting a Douglas College Campus,  

attending College-sponsored programs and events, or participating in User sponsored programs and 

activities that utilize Campus facilities, and to set out the requirements that must be followed regarding 

Minors on Campus. 

 

SCOPE (DEPARTMENTS AND/OR PARTIES TO WHICH THIS POLICY APPLIES) 

ALL COLLEGE EMPLOYEES AND USERS 

DEPARTMENTS AND SERVICE AREAS 

 Who are involved in organizing or delivering Programs involving Minors; 

 That operate programs or activities involving Minors on Campus;   

 Who otherwise work with Minors in the course of carrying out their on-Campus duties and 

responsibilities.   

 

This Policy does not apply to “Minors Enrolled as a Student”.  Such Students will be subject to the 

rights, duties and responsibilities applicable to Douglas College Students.   

 
DEFINITIONS 

Campus:  All Douglas College premises, owned and/or leased, including grounds and/or facilities used in 

partnership with other parties. 
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DEFINITIONS (CONT’D) 
 

College Employee:  Individuals employed or engaged by the College to instruct or supervise Minors in on 

or off-Campus settings, and other individuals employed by Douglas College. 

 

College-sponsored: College authorized programs or activities that are organized, delivered and supervised 

by the College and College Employees. 

 

College Student: Any individual enrolled in a program of study or registered in credit or non-credit 

courses at Douglas College. 

 

Instructor:  Douglas College Faculty 

 

Minor:  An individual under the age of 19. 

 

Minor Enrolled as a Student:  College Students under the age of 19 who are enrolled in a program of study 

or registered in credit or non-credit courses at Douglas College. 

 

On-Site Program Operator:  the Programmer/Coordinator who is responsible to be physically on Campus 

during the course of the Program; and, in the absence of the Programmer/Coordinator refers to his/her 

Responsible Administrator, who shall be responsible to serve as alternate On-Site Program Operator. 

 

Program:  Any College-course, program or activity, regardless of its location, that is provided or delivered 

by or which is under the direction or control of the College and any course, program or activity provided 

by a User and offered, in whole or in part, on Campus or utilizing College facilities. 

 

Programmer/Coordinator:  The individual responsible for the development, operation, delivery and 

oversight of the Program. 

 

Responsible Administrator:  The College Employee who is responsible for the Department/Faculty under 

the auspices of which the Program is offered. 

 

Responsible Adult: A parent, legal guardian or other adult, including but not limited to College 

Employees, who is responsible for escorting a Minor(s) to or from Program activities or Supervising a 

Minor(s) while on campus or participating in Program activities. 

 

Supervised or Supervising or Supervision:  The provision of oversight, monitoring and direction to Minors 

by a Responsible Adult with a view to safeguarding the health, safety and well-being of the Minor(s). 

 

Unsupervised:  The absence or failure of a Responsible Adult to Supervise on-Campus activities in which 

Minor(s) are participating.  
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DEFINITIONS (CONT’D) 
 

User:  A person, organization or individual authorized by the College to use the Campus or the College’s 

facilities or services for the purposes of providing any services or programs to Minor(s), and includes but is 

not limited to: College contractors, individual(s) attending College events (such as athletic or performing 

arts events, or conferences), facility renters, and users of services such as the Cafeteria or Library. 

 

User Sponsored:  Programs or activities, utilizing Campus facilities, that are organized, delivered and 

supervised by a User. 

 
POLICY STATEMENTS 
 

1. Douglas College Campus grounds and infrastructure are designed to provide an environment 

conducive to learning and working activities performed by College Students and College Employees.  

Douglas College encourages safe, Supervised Campus visitations by Minors for the purposes of 

making decisions about their academic future and for attending lessons, developmental, cultural and 

sporting events and day camps. The College takes seriously its commitment to provide a safe and 

appropriate environment.   

 

2. Minors found Unsupervised will be reported to campus security who will follow established security 

protocols to return the Minor to his/her Responsible Adult. 

 

3. All College Employees having direct contact with Minors while delivering Programs will be required to 

undergo a criminal record check and other screening and training, as appropriate. 

 
Standards Pertaining to Minors on Campus 

All Minors  

Minors participating in a Program on Campus are generally permitted the Supervised use of the Campus 

facilities identified for that Program. The College reserves the right to restrict anyone, including Minors, 

from use or access to certain areas or facilities or from utilizing specified equipment. 

Minors under the age of 13 

Except as otherwise authorized by the College, Minors under the age of 13 must be Supervised at all times 

by a Responsible Adult while present on Campus. 

Minors ages 13-18 

Minors ages 13-18 not participating in a Program on Campus may have limited use of College facilities 

that are open to the public (e.g. cafeteria) as long as they satisfy the College’s Standards of Conduct 

involving Students/Users and adhere to the reasonable direction of College representatives. Minors 

engaging in inappropriate conduct may be directed by College representatives to leave the Campus. 

Minors ages 13-18 may attend Unsupervised at events and venues on Campus that are open to the public. 

Examples of such events include athletic contests, musical or dramatic performances, and campus tours.  

The College reserves the right to determine, in its sole discretion, whether selected events or venues are  
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POLICY STATEMENTS (CONT’D) 

appropriate for Unsupervised Minors. 

Minors in Classrooms 

Access to classrooms and instructional areas is restricted to enrolled College Students or to Program 

participants or others who are authorized by Douglas College to use or access such spaces.   On-Site 

Program Coordinators and Instructors are responsible for ensuring that individuals, including Minors, who 

attend Programs or classes or other instructional activities on Campus are properly enrolled or have been 

authorized to attend (e.g. to make special announcements, guest lecture, or other authorized reasons).  

On-site Program Coordinators and Instructors have the discretion to make exceptions in special 

circumstances (e.g. due to temporary, unforeseen emergencies).  In these cases, the On-Site Program 

Coordinator or Instructor is responsible to confirm that appropriate arrangements for the safety and 

supervision of the Minor are made, including, where appropriate, by requiring the Minor to remain in the 

classroom and not wander Unsupervised to other parts of the Campus.  

Minors in Offices/Work Areas 

Minors may be permitted in offices/work areas on Campus at the discretion of the Responsible 

Administrator to facilitate short, occasional visitation by a Minor accompanied by a Responsible Adult, or 

to accommodate unforeseen emergencies and then, only when a Responsible Adult is present and able to 

attend to the care and welfare of the Minor.  Minors must not be present in circumstances where they 

would interfere with normal operations and/or circumstances that would expose the Minor to a potential 

health or safety hazard (such as science labs or areas with moving equipment or power tools). 

PROCEDURES 

Standard Operating Procedure – Minors on Campus (In development) 

Standard Operating Procedure – Lost/Found Minor Child (In development) 

 

LINKS TO SUPPORTING FORMS, DOCUMENTS, WEBSITES, RELATED POLICIES 

Douglas College Admission Policy 
Douglas College Health & Safety Policy 
Douglas College Recruitment, Selection, and Retention of Employees Policy 

Douglas College Standards of Students/User Conduct Policy 
Douglas College Standards of Conduct Involving College Employees Policy 

 

RELATED ACTS AND REGULATIONS  
BC Laws - Age of Majority Act British Columbia 
BC Laws - Child, Family and Community Service Act - [RSBC 1996] Chapter 46 

  
RELATED COLLECTIVE AGREEMENT CLAUSES  

Collective Agreement between Douglas College and British Columbia Government and Service 
Employee's Union (BCGEU) Article 22 - Special and Other Leave 
Collective Agreement between Douglas College and Douglas College Faculty Association Article 17 – 
Leave, Paid and Unpaid 

http://www.douglascollege.ca/~/media/E3D700CF46584C428274D51FAA094E03.ashx
http://www.douglascollege.ca/~/media/355BA705862E40479054D67E17A8C446.ashx
http://www.douglascollege.ca/~/media/DD6D6BC8618C4979BD5760939DB4D5F8.ashx
http://www.douglascollege.ca/~/media/4310D1BD02AE4A74B9D0832D61FA18A1.ashx
http://www.douglascollege.ca/~/media/A5032A45A38840188751E00646E53050.ashx
http://www.bclaws.ca/civix/document/id/complete/statreg/96007_01
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96046_01
https://www.douglascollege.ca/~/media/C5E78147FFBC41718AE0DFF6B33FD299.ashx
https://www.douglascollege.ca/~/media/C5E78147FFBC41718AE0DFF6B33FD299.ashx
https://www.douglascollege.ca/~/media/B7BFB950CEBB4C04B90D732BE45A6AA3.ashx
https://www.douglascollege.ca/~/media/B7BFB950CEBB4C04B90D732BE45A6AA3.ashx
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